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OVERVIEW AND INSTALLATION

Overview

he NADA is a web-based content management application that allows for the
building of survey data portals from which researchers can discover, browse
and compare information on census and survey data, and where appropriate
apply for access and download data.

NADA is as open source application, and is complemented by policy guidelines and other
supporting materials, many of which can be found on the www.ihsn.org website. It make
use of the XMl.-based international standards designed for microdata and metadata
exchange known as the Data Documentation Initiative (DDI). The NADA is designed to
facilitate the process of releasing microdata to the user community, and support the
analysis of this data by the provision of standardized information about the data
(metadata). Proper microdata management utilizing the NADA software can have the
following advantages for data producers:

® Increased quality and diversity of research

e Improved reliability and relevance of data

® Reduced duplication of data collection activities

e Improved visibility of survey institutions as their data becomes more frequently
used and is more readily accessible

[ ]

Increased donor and public confidence in the survey data producers
e Improved publishing and dissemination efficiency of for data producers

® More efficient access to survey information such as reports, tables, and microdata




Installation

ICON KEY Hardware requirements

The NADA application has a very small footprint and as such

& Important Information

does not require any special type of hardware confiouration. It
g Important Check q Yy sp typ S

can even be configured to run on a USB flash drive using a

A i
Reference Links portable web server.

& Follow steps

The total application requires at least 100mb of hard disk
space for installation. The total amount of disk space that the application will eventually
take up is dependent on the number of studies uploaded to the catalog as well as the
number and size of any microdata files being disseminated through the application. As
with most database based applications a more powerful CPU and more memory will
result in a better performance. Special hardware requirements are only applicable if very
high server loads are expected.

Software requirements

Operating System:
The software will run on Windows, OS X and Unix\Linux servers.

Web server:
&~ Apache 2.2+, or Microsoft IIS 7+

¢ PHP 5.3+ with the following PHP extensions enabled: mysql, simplexml, xsl, zip,
mbstring, openssl

e MySQL 5.0 + , MSSQL,

&~ A mail server running on the server or the ability to send mail through another
mail server.

&~ The NADA 4.0 application: Downloaded from http://ihsn.org/nada



http://ihsn.org/nada

It is beyond the scope of this guide to describe how to setup a web server with the
above required software, but the following guides may prove helpful:

Install and Configure Apache: http://httpd.apache.org/docs/2.2 /install html

Configuring Microsoft IIS: http://www.iis.net/learn

PHP on Unix\ Linux:
Most Unix\Linux systems produce versions of Apache, Lighttpd, MySQL and
PHP specifically compiled to run on their systems. In this case it is advisable to use
the installation method recommended by your operating system to install this
software. For example on Ubuntu the command sudo apt-get install apache2
php5 libapache2-mod-php5 php5-mysql php5-xsl mysql-server will install
Apache, MySQL, PHP and the necessary PHP extensions to run NADA. Similar
commands exist for most other Unix\Linux operating systems.

In many cases searching the internet for the Server Guide for your Unix'\Linux
distribution will provide you with instructions for setting up the required software.

Tip: For testing and development purposes most Linux distributions also provide
instructions for setting up a LAMP (Linux-Apache-MySQIL-PHP) server which is
an easy means to install all of the above through one package (server
bundle\solution stack). These can be found through an internet search for guides
on LAMP setup for your Linux distribution.

[l Microsoft Windows:
PHP: http://php.net/manual/en/install. windows.php
MYSQL: http://dev.mysgl.com/doc/index.html
MSSQL: http://msdn.microsoft.com/en-us/library/ms143219.aspx

An Apache, MySQL, PHP server test environment much like LAMP for Linux is
available for Windows and is called a WAMP. A search of the web will yield a
number of free options for windows users.
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Installing NADA: MySQL

=  Download a copy of the NADA 4 softwate from the IHSN: http://ihsn.org/nada

@ Open and extract (unzip) the files to your local hard drive using an appropriate
compression program. If you do not already have such a compression program
there are many open source compression programs available. For Windows use the
built-in compression software wizard or alternatively the 7-ZIP File Manager
which is a free compression program. On Linux systems the same tasks can be
achieved from the command line, or once again, through the use of a separate
program. Mac OSX has a number of options - third party, and built-in, as well as
from the command line.

Name Date modified Type Size
application File folde
cache File foide
datafiles File folde
files File folde
images File folde
imports File folde
install File folde
javascript File folde
logs File folde
modules File foide
system File folde
themes File folde
xslt File folde

| index.php PHP File
license.txt Text Document

@ Copy the files to a folder in the web server root folder. If installing on a
localhost - for example the computer currently being working on — then copy
and paste (or move) the files into the root folder (or a sub-folder) of the web
server. If, however, the server is running on a remote host (such as an ISP),
then this process will involve the use of a FTP client program or file manager
from the ISP’s Cpanel.

@ Note: The folder name chosen will in many cases become the URL for the

catalog. Examples for a folder name might be — data, microdata, catalog etc.

The root folder is located in different places depending upon the operating
system/distribution and web server package you ate using and it might be

~

~

[ve)

[55]


http://ihsn.org/nada

called htdocs, httpd, or www. On Windows servers this might be located in
the inetpub directory and on Linux in the /var directory. Consult the
documentation for the distribution being used or contact the ISP if unsure
where the root web folder is.

Change the permissions for the following folders and their contents to
read\write and on Windows servers make sure the “IUSR_” user has
read/write/delete permissions on these folders:

E your-nada-web-folder/ datafiles — this is the folder where the application will
store the DDI‘s, documentation and data.

Z For added secutity, it is strongly recommended that the location of the

datafiles directory be changed after installation to a location outside
your web root structure.

apache

cgi-bin __ datafiles folder outside web root

contrib :
datafiles”
htdocs >
) Web root
install

licenses

locale




Z your-nada-web-folder/application/cache — this is where cached web pages

will be stored

& your-nada-web-folder/application/logs — this is where the log files will be

stored

= Browse to the ../web-root/nada-folder-name/application/config folder.

htdocs Name
| forbidden
- autoload.php
nada4
L bots.php
application
: I cache.php
config
1 captcha.php
| controllers :
| collections.php
| core )
| config.defaults.php
errors i )
= 4 config.php
| helpers
| constants.php
| hooks -
B -| database.php
language
) . doctypes.php
libraries
I foreign_chars.php
models
| hooks.php
| modules
) *| index.html
| third_party )
; | ion_auth.php
views ]
< migrate.php
cache )
I mimes.php

NADA database configurations for MySQL

@ Open the database.php file in a text editor like Notepad or Notepad ++, and
change the database user name and password to match the database user name

and password. Optional: change the database name to use another name. Save
the file.

$db['default’]['username’] = "your-database-username";
$db['default’][)password'] = "your-database-password";
$db['default’][database'] = "nada4"

@ Note: Do NOT use the root username and password (MySQL) or SA
Account (MSSQL) on your production server. Create a separate user name and




Creating user accounts
and databases in MySQL

Sample command sequence for
setting up a database user for
the NADA — the goal being to
avoid using Root for your
NADA confignration.

From the command line
type :

mysql -u root —p

Enter your root password
you setup when installing
MySQL.

Now create a database for
the NADA — in this example
we call the database nada

mysql> CREATE
DATABASE nada;

Now create a user who can
access the new nada
database and give the user
only the rights necessary to
run the NADA.

mysql> GRANT
SELECT, INSERT,
UPDATE, DELETE,
CREATE, DROP,
INDEX, ALTER,
CREATE TEMPORARY
TABLES,LOCK TABLES
ON nada.* TO
'nada'@'localhost’
IDENTIFIED BY
'vourpassword’;

'yourpassword' can be
anything you choose. nada is
the name of the database the
user gets access to. localhost
is the location which gets
access to your database.
Note: remember this
password you will need it to
configure your NADA
installer! Then exit MySQL
console by typing exit.

mysql> exit

password for your NADA database. This can be done either from your Cpanel

or from PhpMyadmin, MySQL Workbench.

Running the installer
= Open a web browser to the location of the NADA installation. For example:
http:/ /your-domain/ nada-folder-namse, or localhost/ nada-folder-nanze.

URL of NADA 4 folder
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@ Check that all settings are marked with a green tick and fix any that are not on

your webserver before running the installer.




@ Click on the Install Database button and complete the form to create an initial
Site Administrator account.
Z Note: create a complex password at least 12 characters long with
some uppercase, punctuation and numbers to aid security of your site.
Do not forget this username and password!

NADA Installer

Create administrator account
|Firs-t Name*
|Las1 Name®

Email Address*

Company

Phone

Country
- [=]
Password*

Password Confirm*




@ Congratulations: Launch the new site:

Installation completed!

The application installation has completed, the summary of the tasks is below

Task Status
Database L
Tables 4
Admin account o d

Installing NADA: Microsoft SQL

NADA 4 with SQLSRV drivers

& The new Microsoft SQL drivers for PHP are called SQLSRV and provide
native support for connecting to a Microsoft SQL Server database. The drivers
have been tested with NADA for SQL Server 2008 and 2012.

The drivers are available for download from here: http://www.microsoft.com/en-
us/download/details.aspx?id=20098

NADA Microsoft SQL Requirements

To use Microsoft SQL Server database for NADA, it is recommended to use SQL
Server 2008, or later, with Full-Text support enabled. The full-text engine
provides faster search than the normal SQL search.

& The default installation of SQL Server does not include the Full-Text engine,
so before continuing on to installing NADA, please make sure you have full-text
installed on your database server.

Driver Requirements

Microsoft provides two versions of the SQLSRYV drivers namely version 2.0 and
3.0. NADA has only been tested with version 2.0 but should work with version
3.0. Requirements for using the version 3.0 drivers:

e  Windows 7, Windows Server 2008 R2, Windows Server 2008 Service Pack
2, Windows Vista Service Pack 2

e  Windows 7, Windows Server 2008 R2, Windows Server 2008 Service Pack
2, Windows Vista Service Pack 2
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e PHP 5.3.6 or PHP 5.4. For more information about downloading and
installing PHP, visit PHP on Windows.

e Microsoft SQL Server 2012 Native Client available in the SQL Server 2012
Feature Pack.

e Any edition of SQL Server 2005 or later.

The Microsoft SQL Client

Microsoft SQL Client is required for connecting to your SQL database using
NADA. The client is installed automatically if your database is hosted on the same
machine as your web server. If your SQL database is running on a different
machine then you must install the latest version of the SQL Client on your web

server to ensure NADA can connect to your database. See section on installing
Microsoft SQL Client.

How to install the SQLSRV driver for PHP

Note: The steps are for version 2.0 but the same applies to version 3.0

' The drivers are available from the Microsoft website:
http://www.microsoft.com/downloads/en/details.aspx?FamilyID=80e44913-
24b4-4113-8807-caaecbcf2cals

= Download the drivers and run the setup file.
@ The setup file will extract a number of .dll files to your PHP extension
folder.
= Browse to the PHP extension folder E.g. c:\php\ext.
Notice there are multiple dll files included all referencing _sqglstv.
1% php_sqlsre_52_nts_wch.dll
|%| php_sqlsre_52_ts_vcb.dll
1% php_sqlsre_53_nts_wch.dll
|%| php_sqlsre_53_nts_wc9.dll
|%| php_sglsre_53_ts_wcbdll
|%) php_sqlsre_53_ts_wc0.dll
@ To find out which driver library is suitable for your version of PHP, create
a php file using a text editor like Notepad e.g. info.php and place this code
inside it:
<?php
phpinfo();
>
@ Save the file and copy it to your web server root folder. Open your web
browser and type the location and name of the file e.g. info.php into your
browser URL. The phpinfo() function prints your PHP version and other
configuration settings for PHP. For Example: localhost/info.php. To

10
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select

the right sqlsrv DLL, you need to know:

e The version of PHP. E.g. 5.3
e Which compiler is used e.g. either VC9 or VC6
e Check whether Thread Safety is enabled or not.

System Windows MNT PM3022058 6.
586
Build Date Mar17 2011 10:46:06
w MEVCY (visual C++ 2008)
Thread disabled
Safety

@« With the above values you would choose the file:
php_sqlsrv_53_nts_vc9.dll
ts=Thread safety
nts=Non-thread safety

= Once you know which dll file to use, open the php.ini file using a text
editor and add the following entry at the end of your PHP.INI file.:

extension=php_sqlsrv_53_nts_vc9.dll

@ Save your php.ini file and restart your web server.

11



Testing the drivers
@ 'To make sure the driver/extension is installed correctly. Reload the

phpinfo page and check if the extension SQLSRYV is listed on the page.

sqlsrv
sqlsrv support enahled
Directive Local value Master Value
sglsnr.LogSeverity i i
sglsnr.LogSubsystems i i
sglsnrWarningsReturnAsErrors an an

@ If the extension is not listed on the page, recheck if the correct php.ini file
has been edited. To locate the php.ini file being used by PHP look at the
output of the phpinfo page in the section shown below.

Configuration | CWindowvs
File {php.ini)
Path

Loaded CAProgram Files\PHPphp.ini
Configuration
File

12



SQL Client Installation

This step is only required if SQL Server is not on the same server as your web
server. To check if the SQL Client is already installed or not, follow the steps
below:

= Open Control Panel, Administrative Tools on your server
= Open ODBC and switch to the tab “Drivers”

i B
E QODEC Data Source Administrator ﬁ

| User DSN | System DSN | File DSN | Drivers | Tracing | Connection Pooling | About |

QDBC Drivers that are installed on your system:

Mame Version Company

Microsoft Text Driver ("td; csv)  6.01.7601.17632  Microsoft Corporation 1
Microsoft Text-Treiber (*bd; *.csvw)  6.01.7601.17632  Microsoft Corporation 1

Microsoft Visual FoxPro Driver €.01.8625.01 Microsoft Comporation
Microsoft Visual FoxPro-Treiber 6.01.8625.01 Microsoft Corporation
SQL Server 6.01.7601.17514  Microsoft Corparation

SQL Server Native Client 10.0 2009100160001 Microsoft Corparation

SQL Server Native Client 11.0 2011110210060  Microsoft Corparation

1 | 1] | 3

1 |' m [

An QDBC driver allows ODBC-enabled programs to get information from
m; QDBC data sources. To install new drivers, use the driver's setup
= program.

OK || cancel || ooh Hep ||\
==

If the SQL Client is installed, you should see it listed as “SQL Server Native Client
10.0”.

Download the Microsoft SQL Client

Note: The instructions here are provided for Microsoft SQL Server 2008, if are
running on a later version of Microsoft SQL Server, the latest drivers can be
obtained from the Microsoft website. The installation steps are the same.

The SQL Client is available from the Microsoft website from here:
http://www.microsoft.com/en-us/download/details.aspx?id=16978
Microsoft® SQL Server® 2008 R2 Native Client

13
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Microsoft SQL. Server 2008 R2 Native Client (SQL Server Native Client) is a single
dynamic-link library (DLL) containing both the SQL OLE DB provider and SQI. ODBC
driver. It contains run-time support for applications using native-code APLs (ODBC, OLE DB
and ADO) to connect to Microsoft SQL Server 2000, 2005, or 2008. SQL Server Native
Client should be used to create new applications or enbance existing applications that need to take
advantage of new SQL. Server 2008 R2 features. This redistributable installer for SQL. Server
Native Client installs the client components needed during run time to take advantage of new

SOL Server 2008 R2 features, and optionally installs the header files needed to develop an
application that uses the SQL. Server Native Client API.

Aundience(s): Customer, Partner, Developer

X86 Package (sqlncli.msi)
X64 Package (sqlncli.msi)
IA64 Package (sqlncli.msi)

= Download the appropriate package for the system being used i.e.
(32bit/ 64bit) and run the installer to install the client.

= Once the client is installed, restart your computer and check again from
the ODBC screen above to confirm that the client has been installed.

NADA Database configurations for SQLSRV
& Create a database and the user account to use with NADA beforehand.

The permissions need to include - create/alter tables, indexes.

See the following reference from Microsoft for instructions on how to
do this. Database - http://msdn.microsoft.com/en-
us/library/ms186312.aspx

User - http://msdn.microsoft.com/en-us/library/aa337545.aspx

= Open the nada database configuration file /your-nada-
folder/application/config/database.php file and look for the following

lines:
$db|['sqlstv'|['hostname'] = "localhost\sqlexpress";
$db|'sqlstv'|['username’] = "db-user-name"
$db|'sqlstv'|[')password'] = "password";
$db|'sqlsrv'|['database’] = "nada-database";
$db['sqlstv']['dbdriver'] = "sqlstv";
$db['sqlstv']['dbprefix'] = "";
$db|'sqlstv'|['pconnect’] = FALSE;
$db|['sqlsrv'|['db_debug'| = FALSE;
$db['sqlstv']['cache_on'] = FALSE;
$db|['sqlstv']['cachedit’] = "";

14
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$db|'sqlstv'|['char_set'] = "utf8";
$db['sqlsrv']['dbcollat’] = "utf8_general_ci";

@ Fill in the database connection settings for the database created for

NADA.

@  Save the changes.

Running the installer

= Open a web browser to the location of the NADA installation. For example:
http:/ /your-domain/ nada-folder-name, or localhost/ nada-folder-nanze.

@ If the Microsoft database connection is setup correctly, you should see the
nada installer.
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@ Check that all settings are marked with a green tick and fix any that are not on
your webserver before running the installer.
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@ Click on the Install Database button and complete the form to create an initial
Site Administrator account.

Z Note: create a complex password as least 12 characters long with
some uppercase, punctuation and numbers to aid security of your site.
Do not forget this username and password!

NADA Installer

Create administrator account
First Name*

| |
Last Name®

Email Address®

Company

Phone

Country
E [=]
Password*®

Password Confirm*

16



@ Congratulations: Launch the new site:

Installation completed!

The application installation has completed, the summary of the tasks is below:

Task Status
Database L
Tables 4
Admin account o d

Upgrading from NADA 3.x to NADA 4.x

For users with an existing NADA 3.x catalog an upgrade script is included that will
update your NADA 3.x database to NADA 4.x. The process involves modifying
your NADA 3.x database and thus carries some risks. The script will add new
tables to the NADA 3.x database. All user accounts and survey information will be
retained by the upgrade.

= Backup the NADA 3.x database before doing
anything!!

@ Follow the instructions on page 4 and set up a folder in the web root
containing the NADA 4 files.

@ Edit the database.php file as instructed in the section above: NADA database
configurations for MySQL.

@ Instead of entering a new database name, user account name and password -
fill in the details of the existing NADA 3.x database. Note: these can be
found by looking at the existing NADA 3.x database.php file and entering the
settings into the NADA 4 database.php file.

S5db['default’
5db['defau
Sdb['defa
Sdb['defa
Sdb['default’

[ O

17



@ Save the file.

@ Navigate to the URL for the NADAA4 site:

Example: http://vour-nada-site/nada4/index.php/nada4 upgrade

@ The following page loads:

« c localhost

NADA 3 to 4 upgrade

Please confirm you have done the following steps before vou start the upgrade process

¢ Make a backup of vour nada 3 database. The upgrade script will modsy vour database and it will no longer woek with the NADA 3
® Make sure the nada database user accours has access to create, update, delete, alter database tables, otherwise the script won't work

Upgrade database to HADA 4

Take note of the warnings and make any necessary corrections before
clicking the “Upgrade database to NADA 4 button.

=  Warning: This step makes changes to your nada 3 database that are not
undo-able so make sure you do make a database backup before this
step.

@ Click on the “Upgrade database to NADA 4” button and wait for the page to
reload. The output of the page will look something like below:

@ The script will print number of messages about failed table updates. This does
not mean the script failed to upgrade. It just means some of the updates were
not needed on your version of NADA 3. Different versions of NADA have
different numbers of fields in the database and the upgrade script tries to fix
the missing fields for all these different versions of NADA. If the existing
NADA 3 database already has that field then it reports it as an error.

= You can ignore the error messages that include the wording “Duplicate
column name” or “Duplicate entry”.

@ Verify the database upgrade. Open the NADA catalog page by going to
http://[yout-nada4-site] /index.php/catalog page and verify all studies from
NADA 3 are listed.

Linking your NADA 3 data files to NADA 4
The upgrade script has only upgraded the database. It is now necessaty to tell the
NADA4 where to locate the datafiles that were uploaded to the original NADA 3 site.

There are two options available:

18
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= Option 1: Copy the datafiles folder from NADA 3 to NADA 4. This works
best if you have only a few studies and the datafiles folder size is small enough
to be moved easily from one location to another.

@ Option 2: If it is not possible to easily move the datafiles folder from NADA 3
to NADA 4, you can tell NADA 4 the location of the datafiles without
moving the files. Here are the steps:

@ Use your NADA 3 administrator login credentials to login to your new
NADA 4 site.

@ Click on Site administration in the top right corner of the screen.

@ Go to the “Settings” menu and click on the “Settings” sub-menu .

CENTRAL DATA CATALOG USERS

Catalog contains 1 studies
o 0 Pubitsned 0 sapea
nked 1 pubikshed Naciive - néver Kaded n

= Under Site conﬁﬁirations, exﬁand the “Survey Catalo% Settinis” section

@ For the setting “Catalog folder”, enter the relative or full path to where the
NADA 3 datafiles folder is located. For example, if the nada3 datafiles are
located on c:/nada3/datafiles, enter that path here.

@ Save the configurations by clicking on the update button. If now errors are
shown then you have successfully updated the folder path.

@ Check your new NADA 4 site to make sure the migration was successful

e Check the user administration page from site administration to make sure
the users from the nada3 site were migrated.
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e Check the “Data Catalog” page and view the studies by clicking on the
study title to make sure the study information pages are correct.

e Check the site menus are the same as the NADA 3 site.

Refresh DDI

In NADA 4, more information is stored in the database from the DDI than in the
NADA 3. To bring all these new fields into the imported studies it is necessary to
refresh the DDUD’s. The refresh DDI feature in NADA updates the database with
metadata from the DDI without having re-uploading the DDIs.

To update the metadata for all studies in your catalog:
@ Open the following NADA 4 URL in your browser:
http://[your-nada-4-site] /index.php/admin/ catalog/batch_tefresh
@ Select all studies

& Click on the “Refresh DDI” button
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Transferring ownership

NADA 4 has a collection management feature. When studies are imported from the
NADA3 catalog into NADA4 they are put into a collection called DEFAULT. They
need to be moved from this default system collection to the Central Data Catalog of
the NADA4.

To do this:

@ Go login to the Site Administration and navigate to the Studies, Manage
Studies, Central Data Catalog page

ALA Sludes =

Central Daty 'anage s

-
% m m m
tersed requests

Manape tobectons

Manage Studies [Central Data Catalog]

Tranhet twrmt | Aoty

Popstan Multiple Indicators Cluster Survey 2010, Round 1
Sy Namibia, 2010 TN
=0 |

@ Select all the studies by ticking the check boxes next to each study on the right.

@ Click on the dropdown menu and select Transfer owner

yrape stite

Central Dati

Select transter studies from dropdown
Manage Studies [Cantral Dats Catslog)
Tiandtw sems® ® | | Apete
Sedact studies » Fopatan Muttiple InScators Custler Survey 2010, Round 1 m
:o Namitia, 2010
S ¢ . .
ration |
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@ From the Transfer study owner page: Select Central Data Catalog and then
click transfer.

Transfer study owner

Select the collection from the list below to transfer ownership to another collection

Select collection
~SELECT- (=]

Studies that will be transferred
+ Popstan Multiple Indicators Cluster Survey 2010, Round 1

Transfer | Cance

Updating the Site theme/template

You cannot use your NADA3 template in NADA4 without making some changes.
Here are general guidelines but steps may differ depending on your nada site template.

= Copy your NADA3 template to the NADA4 themes folder.
= Edit the [nada4-root]/config/template.php following the steps below:
@ Look for the setting “theme_name”, by default it is set to ”wb:

@ Change “wb” to the theme name you want to use. Theme name is the folder
name you copied to [NADA4]/themes/[yout-site-theme] from your nada3
site.

&  Save the file.

= NB: The template may need some adjusting to run propetly on the new
NADA 4 site. This will involve editing the layout.php and other
template files within the template folder which is now located in the
NADA 4 themes folder.

Post installation configuration

After installation there are some important post-configurations to set. The most
important of these is the configuration of the site email settings.

Other settings that might need to be set include: setting the path to the datafiles folder
if the recommendation to move this outside the web root folder is to be followed.
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Configure Email settings

For the NADA to function correctly it is important that this step be completed.

Many of the functions within the NADA — such as registration and applying for
access to datasets require that the NADA be able to send emails to users.

= Login to your NADA as an administrator

& Go to

Site administration, click on the Settings menu and choose “Settings”

&> Find the section “SMTP settings”

& If the

SMTP settings

Protocol for sending emails Use PHP's builtin mail
@ Use SMTP Server

Host name

SMTP port

Account username

Account password

PHP/web server is configured to send email using PHP’s MAIL function,

select the first option and don’t fill in anything else.

& If the

organization has a mail server and has a dedicated account that can

setup for NADA, use the following settings:

Check the radio button “Use SMTP Server”

Host name: Enter the mail server’s address e.g. mail.example.org
SMTP port: Enter 25 or whatever port your server is running on.
Account username: Enter the username/email address for the mail
server. For example, nada@example.org

Account password: Enter the password for the mail server

& If the organization does not own a mail server, a Gmail account can be
configured to be used with NADA.
@ Check the radio button “Use SMTP Server”
= Host name: ssl://smtp.googlemail.com or ssl://smtp.gmail.com
@  SMTP port: 465
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< Account username: email-address@gmail.com
< Account password: password for the gmail account

= Test the email settings

The quickest way to test if the email settings are working is to use the “forgot
password” option from the user login page.

@ Click on forgot password

Logs

NADA

Fe

rgot password

a ad 30255 30 we

Emnll Addenss

Susberst

@ Enter the administrator or any other accounts email address.
& Check to the email account the mail was sent to.

@ If no mail is received the settings are wrong and need to be corrected.

Change the datafiles folder location

@ Use your administrator login credentials to login to your new NADA 4 site.
@ Click on Site administration in the top right corner of the screen.

@ Go to the “Settings” menu and click on the “Settings” sub-menu .

s

CENTRAL DATA CATALDG USERS

Catalog contains 1 studies
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@ Under Site configurations, expand the “Survey Catalog Settings” section

Updse

¥ Gevarsl wis sntlings

¥ Language
¥ Lwe WTML Gotor hr WTML ediing T

Survwy cataiag seTinge

@ For the setting “Catalog folder”, enter the relative or full path to where the
datafiles folder are now located (outside root). For example, if the nada3
datafiles are located on c:/nada3/datafiles, enter that path here.

@ Make sure this folder has read write permissions.

@ Save the configurations by clicking on the update button. If no errors are
shown then you have successfully updated the folder path.
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Site Management
Understanding NADA 4

ADA is a web-based cataloging application that allows for the creation
of portals that allows users to browse, search, compare, apply for access,
l J and download relevant census or survey information.
It was originally developed to support the establishment of national survey data
archives. The application is used by a diverse and growing number of national,
regional, and international organizations. NADA, as with other IHSN tools, uses
the Data Documentation Initiative (DDI), XMIL-based international metadata
standard.

Concepts

CENTRAL DATA CATALOG

The default catalog created when a NADA instance is installed is the Central Data
Catalog. All studies uploaded to the NADA are visible, searchable and accessible
from the Central Data Catalog. For many institutions the Central Data Catalog will
remain the only catalog in their NADA instance. For some institutions being able
to divide the contents of the Central Data Catalog into more refined collections
will be desirable.
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COLLECTIONS

Collections are sub categories of the Central Data Catalog. They allow
administrators of a NADA instance to group studies into what can be thought of
as sub-catalogs of the Central Data Catalog. This has a number of benefits both
from the user and the administrator perspective. From the users’ perspective,
being able to filter and view groups (collections) of studies that logically belong
together makes finding what they are looking for easier. From the administrators’
perspective, the ability to create collections of studies that may logically belong
together facilitates the ability to decentralize the management of each collection of
studies to specific administrators (for example collections can be managed by
different departments in an institution).

NOTE: The creation of collections will in general only be useful and necessary for
large catalogs or for catalogs that desire more decentralized management of
groups of studies by different departments.

STUDIES

Studies are carried out to gather more knowledge about a subject. Studies may
gather information from a number of different sources in order to answer the
questions asked. The information gathered for a study will, in the context of
NADA catalogs, usually come from either a census or a survey\s. It is therefore
not uncommon to hear the terms survey and study used interchangeably when
listening to people talk about their NADA catalog.

METADATA

Metadata are data about the data. They are not the actual data collected from the
survey, but rather the information that describes the survey process and the data.
The NADA uses the Data Documentation Initiative (DDI) — ddialliance.org —
standard for the presentation of metadata for each study. The DDI document
(which is an XML document) is prepared outside the NADA application either
manually or using a tool like the Nesstar Publisher — nesstar.com — and then
imported into the NADA. The detailed information about the survey is searchable
down to the variable level for each survey in the catalog.

DATA ACCESS TYPES

The NADA allows for the level of access to datasets for studies to be controlled at
the study level. In other words the level of restriction can differ from study to
study and can be defined on a scale ranging from direct access, with no
restrictions, to no access. Briefly the available access types are:

o Data not available - data are not available for this study.
o Direct Access Data Files - data shared under this policy can be downloaded
without any restrictions. The user is not required to be logged into the site
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and no personal information is collected on the person downloading the
data.

Public Use Data Files - data shared under this policy requires that the user be
logged in and registered on the site before they are able to download the
data. The user is required to agree to a terms of use of the data and the
application keeps records of who downloads the data.

Licensed Data Files - data shared under this policy requires that the user be
logged in and registered on the site. Users are also required to fill in and
submit a detailed application form listing their reasons for wanting access
to the data. Once the user submits the application form the system
informs the system administrator that an application has been made. In
order for the person to get access to the data the system administrator
needs to review the application and approve it.

Data available in an Enclave - under this policy no data is shared through the
application. Users submit an application to access the data at a secure
facility physically located on the premises of the data producer or a facility
nominated by the data producer.

Data available from external repository — The NADA allows for studies and
their metadata to be listed in a NADA catalog but for a link to be created
to another site when the data for that study are available elsewhere.

CITATIONS

Citations are references that can be included at the study level which point to
published works that have used the data from a particular study. In many cases
this will be a reference to a Journal Article, Working paper, Newspaper article etc.
Such resources are useful to researchers who are interested in seeing how the data
have been used before. They are also a good way of showing the funders of
surveys that the data are being used for policy and research purposes and thus are
an indicator of some of the impact a study has had.

USERS

Users in the NADA can be defined according to three broad groups:

General Users — this is the normal user who registers on a NADA site from the
user interface. This user type has no access to the site administration. It is
required to register as a user when accessing public use and licensed data
types.

Site Administrators (unlimited) — this user has access to all functions and all
collections within the Site Administration. System wide access.

Limited Administrators — these administrators have access to a limited set of
functions within the Site Administration. Examples would be an administrator
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of a specific collection\s, or licensed survey reviewer for all or only some
collections, or report generator etc.

Why do NADA administrators need to understand these
concepts?

Understanding these concepts is important as it:

e s critical to understanding the new permissions, and administrator types
introduced in NADA 4. Administrators are now able to create collections
within their NADA’s and assign different roles to administrators and more
granular levels of access to catalog administration at the collection level. It is
now possible, for example to have administrators who's ‘powers’ range from
being able to manage all parts of a collection’s administration down to ones
with more restrictive access such as ones whose only function is as licensed
survey reviewer, or report generator, or catalog reviewer, or citation
manager. etc.

e Ensures that the correct level of permissions and access is assigned to users
based on security policies within the institution. Unlike previous versions of
NADA, not all users who have access to the Site Administration need have
the level of access of an “unlimited site administrator”. This limits security
risks associated with having too many “unlimited site administrators”
managing a site.

e Assists in assigning an appropriate data access type to data based on
institutional distribution polices.

e Makes it easier to explain more clearly to institutional managers what the
capabilities of the NADA application are and to advise on how to best
manage the allocation of responsibilities.
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The Dashboard
After logging in to the Site Administration with administrator credentials the user is
taken to the dashboard.

The Dashboard provides a quick glance summary for administrators to get an overall
picture of what has been happening on the site as well as what pending tasks are
outstanding for the administrator.

BR R R @

COMTRAL DATA CATALDG
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A. Menu link to the Dashboard

B. Menu link to the Study Management pages, submenus include: Manage
Studies, Licensed requests and Manage Collections

C. Menu link to the citations management pages

D. Menu link to the User management pages, submenus include: All users, Add
user and Impersonate User

E. Menu link to create menu pages for the site frontend
F. Menu link to generate usage reports

G. Menu Link to the settings pages, submenus include: Settings, Coutries, Regions
and Vocabularies

H. Useful navigation links, submenus include: Change Password, Log out, Catalog
Home, Data catalog, Citations

1. This section lists all collections in the catalog. Within each collection a
summary is given of the number of studies along with diagnostics related to
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K.

the number of studies published\unpublished, missing questionnaires, data
access types set but with no data attached as well as some buttin links to
Manage the collections, studies, users and a History of changes made to the
collection

Provides a summary of users, registrations and number of users currently
logged in.

Show how many pages are being cached on the site with a link to clear the
cache if need be.

Show a list of recently added or updated studies. Clicking on a study in the list
takes you to the page to manage that study.
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The Site Settings Page

All settings for the application are controlled via the Settings
menu at the top of the Site Administration page. There are
év” Important Information  seven main settings sections: See screenshot below.

g Important Check

ICON KEY

[ Reference Links

% Follow steps

Site Configurations

Vocabulanes Update

* General site settings

~

Language

-

Use HTML Editor for HTML editing?

Survey catalog settings

Site login

SMTP settings

~

Dashboard

Update
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General Settings

General site setungs

Webste Nt NADA
Website footer Powered by NADA 3.7 and
Detaut home page )

\Wepmaster name necepy

Webmastes emal esamastee@exampie com

Cache fouder ‘cache v
Cache eapration tme 1200
Disadie cachng Yes @ No ICANG S0eeds 0a

SoeSoe &8

A. Type the Title of the site here: This will become the front page title of the
NADA site. In this case the Title is NADA

Data Catalng  Cilatiens  Conlact Us

B. The footer text can be changed in this field. This displays at the bottom of
your site page.

nowng 1.9 o1 6 yudier

Powarwd by MADA 3 7wt DO

C. The initial page that loads when a user visits the NADA site can be set here. In
this case the catalog page is set to open by default.

D. The name of the webmaster can be set here. This is the name that will be used
in system emails sent to users.
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E. Z Enter the webmaster email address here. This should be the address that will
be used in communication with users. Typically this is a general enquiries email
set up by the organization and not a personal email address for a particular
person. Note: to avoid mail systems rejecting mail as spam make sure to
enter an address here that is on the same domain as the server used in
the email settings at setup.

F. This field sets the location of the Cache folder. The cache folder stores pre-
generated pages of the site to allow for faster browsing by the user. By default
it is set to ./cache. This can be moved to another location if desired but must
be writable. The green tick indicates that the folder can be found and is set up
correctly. Enter either relative or absolute paths to the folder location.

G. Set the time that the Cache takes to expire. By default it is set to 2 hours (in
milli seconds).

H. Ifitis desired to turn off caching then select no here. Sometimes it is useful to
turn off caching when developing or updating a site so as to ensure that
content changes become immediately visible on the front-end without having
to wait for the cache to expire and the new changes to show. Turn this back on
to speed up page loading for users.

Z Click update to save all settings.

Language
@ To change the language of the application expand the language section and choose
the desired language. Click update to save and apply the setting.

Site Configurations

.....

Enable or disable the HTML editor
= A basic HTML editor is provided in the menu and page creating section of

the application. This setting allows this to be turned on or off.

Use WTHL Bitice Soc WTML sditng?
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Survey catalog settings

foRaeeae

s &

Survey catalog settings

Catalog folder datafiles v Thic T,
DDI import foider imports v
Select topic vocabulary CESSDA Topics Classifications [ ¥.]
Regional fiter 9 Enable

Disable
Topic fiter 9 Enable

Disable
Year fitter 9 Enable

Disable
Collection fiter 9 Enable

Disabie
Data access filter Enable

9 Disable

Weights control the order of the filters. Filters are sorted by weights in ascending order.
Data access fiter 2
Regional fiter 3
Topic fiter 3
Year fiter 1

Cofiection fiter

Catalog search page size 15

This is the folder where the files for the study are stored on the server. This
includes the DDI, eternal resources and data files. This folder can be moved to
a location outside the web root as described in the installation instructions in
Chapter 1. Enter either relative or absolute paths to the folder location.

This is the folder where DDI’s can be placed in order to use the bulk study
import function in the NADA. In NADA3 files had to be physically copied to
this folder on the server, but this is no longer necessary in NADA 4. Files can
now be directly uploaded to this folder from the Site Administration — Manage
Studies page page.

Select the vocabulary to use for the topic filter. By default this is set to the
CESSDA classification as recommended in the IHSN templates supplied at
IHSN.org for the Nesstar Metadata Publisher.

Enable or disable the Country filter on the user interface search page here. If
the catalog only contains studies for one country then turning this filter off is
recommended.
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E. Enable or disable the Topic filter on the user interface search page here. If no
topics have been defined in the DDI’s being uploaded then it is recommended
to turn this filter off (disable).

F. Enable or disable the Year filter on the user interface search page here.

G. Enable or disable the Collection filter on the user interface search page here. If
no collections have been defined then it is recommended to disable this filter.

H. Enable or disable the Data access filter on the user interface search page here.
This filter is not needed if there are very few studies in the catalog or if all
studies hare set to the same access type.

1. This section controls the order in which the filters appear on the search page.
Enter numbers here that rank the order of the filters in the order they should
be displayed.

J. This setting determines how many studies are displayed by default to the user
on the search page — catalog view.

Site Login settings

A. To require that users login before being able to access the website set this option to
Requires all users to login to access the website.

B. Determined how long a user will stay logged in. After this time the user will be
automatically logged out.

C. Sets the minimum length for passwords created by the users at registration or for
manual user creation.
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SMTP Settings

A

SR O >

>

SMTP settings

Protocol for sending emails Use PHP's builtin mail
Q' Use SMTP Server

Host name ihsn.org

SMTP port 25

Account username nada@ihsn org

Account password

If the PHP/web server is configured to send email using PHP’s MAIL function,

select the first option and don’t fill in anything else.

If your organization has a mail server and has have a dedicated account that

can be setup for NADA, use the following settings: Check the radio button
“Use SMTP Server”

Enter the host name for the server

Enter the port used by the server to send mail

If required, enter the user name used to send mail on the server

Enter the password used to send mail on the server

& If the organization does not own a mail server, a Gmail account can be
configured to be used with NADA.

&

&

&

Check the radio button “Use SMTP Server”

Host name: ssl://smtp.googlemail.com or ssl://smtp.gmail.com
SMTP port: 465

Account username: email-address@gmail.com

Account password: password for the gmail account
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@ Test the email settings

The quickest way to test if the email settings are working is to use the “forgot
password” option from the user login page. If no mail is received when doing this
test then go back and correct the mail settings. Check with the ISP or server
administrator for the correct settings.

¢~ Click on update to save all settings

Dashboard setting

Provides a means to automatically have content loaded into the dashboard via an RSS
feed from a site. The default setting is set to receive updates and news from the IHSN
website.

Qasrooira
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Uploading Studies

Files needed to upload a study include:

&

A DDI 2.x xml file containing the study metadata.

The IHSN recommends the freeware Nesstar Publisher for preparing
the DDI document. The program may be obtained from
http://www.nesstar.com.

For further references in preparing a DDI compliant metadata document
see: http://ihsn.otg/HOME /software/ddi-metadata-editor

As well as the Quick Reference Guide for Data Archivists:
http://ihsn.org/ HOME/sites/default/files /tesources/DDI_THSN_Checklist
_OD_06152007.pdf

A Dublin Core , resource description file (RDF) — see the above programs and
links for preparing an RDF file.

Any documents such a questionnaires, reports and technical documents to be
shared

Any data files that are to be shared

The URL’s to any external sites that might be linked to from the study page.

39


http://www.nesstar.com/
http://ihsn.org/HOME/software/ddi-metadata-editor

Manage studies

Dashboard

Licensed requests
CENTRAL DATA CATALOG

Catalog contains 1 studies Manage collections
Owned: 1 Pubmsmea—
Linked: 0 Unpublished: 0

| Hanage stuces | istory |

From the Manage Studies link select the collection to which the study will be
uploaded. Only one Collection exists in the default NADA4 installation. The
Central Data Catalog,

Central Data Catalog

Manage Studies [Contral Data Catalog] “

Daes aitv DEF™"

Popstan Mulliple Indicators Chunter Survey 2010, Round 1 !
s-o Namigda, 2010 m Q
e
S~ = v
Lt Q
Q
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Uploading a DDI
@ To add a new study: Click on the Add Study link in the top right (A)

Dashboard » Central Data Catalog » Manage studies > Add new study

Add study to collection: Central Data Catalog

Select a DDI file (.xml): (Max upload file size” 2MB)

Choose File | Mo file chosen

Select RDF file (.rdf):

Choose File | Mo file chosen
[[] overwrite if the study already exists?

Cancel

@ Select the location of your DDI and RDF files for the study to be uploaded.

Programs
Work
Data
Doc
NAM_2006_DHS v01_Mrsdf
NAM_2006_DHS_vO1_Mxmi
*| NAM_2006_DHS_v01_MNesstar
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Dashboard » Central Data Catalog » Manage studies > Add new study

Add study to collection: Central Data Catalog

Select a DDI file (.xml): (Max upload file size: 2MB)

Choose File | NAM_2006_DHS v01_M.xml

Select RDF file (.rdf):

Choose File | NAM_2006_DHS v01_M.rdf

Qverwrite if the study already exists?

Cancel

@ Select the Overwrite button if updating an existing study with the same ID.
Click submit

¢~ Note: It is possible to upload more than one study at once using the
“Bulk import DDI” link next to the “Add study” button. Simply select
the DDDI’s you want to upload and follow the dialogue instructions. This
is useful when you have many DDI’s load and want to do it all in one
step.
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@ The Study edit page loads.

A. Tells the administrator that this study has not been published yet and that
the documentation in PDF format for this study has not been generated.

B. Is where Files (Questionnaires, reports and data) are uploaded, resource
descriptions are added, citations and notes are added

C. From this area a study can be published, a data access type set, a pdf
metadata document generated and links to external sites set

D. Provides a shortcut menu to some common study management taks.
Including a link to browse the metadata from the frontend perspective.

Warnings! ’
o Bty & v0t put ' “

Demogragnic and Mesith Survey J006-2007 & veownes

Demographic and Heaith Survey 2006-2007 Survey onors

e e AN 2006 DWWt W

00 EIOISE ’
' v ’
syt v e
Macape lies £anma resdues Canom ‘ides
161y Ahased
hame Sae Permisscny Moofeo Actncns
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Uploading resource files and publishing

@ Select the Upload files link under the Manage files tab

Upload Files
Manage files ,«Eﬁemaﬁ resources 7 Citations - ¢ Noles o
i @ Upload files
Name Size Per d Actions
3 NAM_2006_DHS_v01_M .xmi 1 xd

Total e count. 1

@ The Upload External Reources page opens. Select all the external resource
(questionnaire, reports etc) and data files to be shared by clicking on the Add
files button. The upload tool allows for multiple files to be selected at a time.
When all files are slected - click on the Start upload button. When done the
page returns to the study edit page.

Upload External Resources

@ The uploaded files are now visible under the Manage files tab
Manage files Exermny rescources - Citatons ¢ Noles o

€ Uploac thas

Name Size Permissions Moaiftied

Actions

SREIK 3R
= & b b

v
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@ Ifa RDF file was uploaded when the DDI was uploaded in the first step then
the next step is to link the RDF descriptions to the newly uploaded files. This
describes them to the system as document types, such as Questionnaire,

Report, and Technical Documents. This is necessary before a file becomes
available for download from the frontend.

@ To link the RDF with the uploaded files click on the Link Resources link
under the Survey Options menu at the top right.

Survey options

o Browse metadata

@ The External Resources tab opens and if the linking was successful a green link
appears next to each successfully linked resource.

Tile Link Resource type WModified Actions

@ To manually add a description to an uploaded file click on the file name in the
Mange Files tab. The Edit Resource page opens. Fill in the file details — the
most important fields are the Type and Title boxes.
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@ This manual edit step is necessary for all data files that are to be shared.
For a data file select Microdata File [dat/micro] from the Type
dropdown box. Then fill in all other appropriate fields.

@ Scroll to the bottom of the page and click the Submit button
Edit Resource

Type
-SELECT.-. =]
~SELECT-

! Document, Administrative [doc/adm)]
Document. Analytical [doc/ani]
Document. Other [doc/oth]
Document. Questionnaire [doc/gst]

+Document, Reference [dociref]
Document. Report {doc/rep]
Document. Technical [docitec]
Audio [aud]

| Database [dat]

Map [map)]

Photo [pic]
| Program [peg)
Table [1bl]
Video [wd]
Web Site [web]
Language

Format
~SELECT-

K

Contributor(s)

Publisher(s)
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@ Data Files display in the Manage Files tab as purple text. Questionnaires and
other external resources as green text. Files listed in grey (except the .xml file
with the yellow lock next to it) are undefined. Click on the file name to assign
them as resource types or data —as above.

. Questionnaire

Manage files « External resources s Notes o

3 % Upload files

Name Size Permissions Modified Actions

®d

E

rE 3

SRS

SRS

nd

rE

Total fie count 7

Data File
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Publishing a study

Before publishing the study four more steps need to be covered. These involve setting
an access type for data that are to be shared, generating a pdf metadata document,
providing links to any external sites related to the study and publishing the study.

Coliection [ CENTRAL |

Select a data access type

Data not avaiable (=]
Data access

| Update | | Cancel
Status CUnpubished) a

Metadata in POF © POF not generated JRETTIT TS M S a
Indicator database 4
Study website V' 4 a

A. Click on the ¢ next to “Data Access” and select the appropriate data access
type for the data. Click update.

B. Click on the Generate PDF link to generate the metadata in PDF.
Website title
MADA

Study Title
Mamibia - Demographic and Health Survey 2006-20(

Publisher
Ministry of Health and Social Services (MaHSS)

Website URL
http://localhost/nadad/index. php

Report language

English (=]

Report options:

[ variable list (0)
[[] variable description

O] External resource

Generate PDF | Cancel

Edit any fields and select the Report details. Note: for studies with many
hundreds of variables you will need a powerful server and the process
may take a long time. Click generate PDF
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C. If available edit the Indicator database link and put in the URL which points to
the indictor database for this study — DEVINFO, NESSTAR SERVER,
SUPERCROSS etc. Edit the Study website link to enter a link to a website link
for the survey.

D. Click on the Browse metadata link at the top right of the page in the Survey
Options box to review the site and when satisfied. Click on the Status link to
immediately publish the study

Collection

Data access & Licensed data files
Status Published

Metadata in PDF Delete
Indicator database & hitp/indicator org

Study website & hitp/istudywebsiteurl.org

The Study is now published and is visible to the users on the frontend.
The remaining tabs :

&~ Citations - provide a means for the administrator to enter citations of
publications (journals and working papers etc) that used the study.

&~ Notes - provides a place for administrators to enter notes about the study.
These notes could be notes to remind and administrator of things still to be
completed for this study or notes about decisions made or who to contact
about the study within the organization. The fields are open ended.

Add Citations Add Administrator Notes

Study website V4

Manage files 1 External resources 2 Citations o Notes o

O € Upload files

@ To Delete a study use the Delete Study link on the right of the study
information page or use the delete link on the manage studies list page either

49



directly or through the batch actions box.
Demographic and Health Survey 1992

Reference No NAM_1992_DHS_VO1_M

Year 1992

Country Namebia

Publisher Ministry of Heaith and Social Services (MOHSS)

G

emment of Japan - - Funding

Sponsor b

World Bank - - Channel of delivery
Folder central’8145710b3¢88b73807 148¢20893145411
Colection [ DHS |

Survey options

Delete a study

Managing Licensed Requests

Datasets that are assigned the Access Type Licensed require approval from the

NADA administrator before the user can get access to the data files.

From the site administration there are a number of ways to see if any licensed requests

have been received.

@ Go to the dashboard. Pending requests show up as red in the catalog quic;
summary section. Clicking on this link goes to the Licensed Survey Requests

management
CENTRAL DATA CATALOG

Catalog contains 2 studies

Owned: 2 Published: 2 Opending requests
Linked: 0 Unpublished: 0

page.

@ Or go to the Studies link on the top menu and select Licensed Requests from

the submenu.

Studies ~

Manage studies

CENTRAL DATA CATALOG

Catalog contains 2 studies Manage coliections
Owned: 2 Pubstrou-e W pending requests
Linked 0 Unpubished 0
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The link shows a page with a list Licensed Requests received. The status
column indicated the Pending requests.

Licensed Survey Requests

Nk actoos (7] [ Aoy

Rezositery e Requestes By Status Oate httions

Yo en3 e f=rar 5.28-2 34 | Dot

@ Click on the Edit link for to process a request.

The Request information tab shows a summary of the information provided by the
applicant.

Edit licensed request

Request information Process Communicate Monitor Forward request

Request information Request status: Pending

Request ID: 1, Dated: Fri, Junf28/2013 23:11:38

First Name Demo
Last Name Demo
Crganization [HSM
Email demo@ihsn.org

Mamibia - Demographic and Health Survey 2006-2007

Dataset requested NAM_2006_DHS_v01_M

@ To Approve or Deny or request further information for the request. Click on
the Process tab.

51



R0QUesE nformmation Process Communi ate Mo Farnan reques
Request status: Pending
Select action 9 Appruve Deny Roguest morz indormaton Cancet authorizaton

Grant access 10 Ncensed data flies
v Fie Dounload lima Exprry
popsien_2010_Nd ota 3 07/31/2013

3 07/33/2013 Anply

Comments /Commenis Ne NeDve [0 e user)

View request history

7 Notity user by emall Update  Cancel

@ Select Approve to approve the request. (other options include Deny as well as
Request more information from the applicant).

@ Select the files that the user will be authorized to download — it is also possible
to enter a maximum number of downloads and expiry date for downloads.

@ Enter any comments to be sent to the applicant

@ Select Notify user by email to notify them that the application has been
processed.

@ Select Update.

The remaining tabs:

e Communicate - provides a means to ask for more information from the
applicant

e Monitor — allows the administrator to see when and how many times the
applicant downloaded the data

e Forward Request — provides a means to forward the request to another person
for review.
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Collections

Collections are sub categories of the Central Data Catalog. They allow
administrators of a NADA instance to group studies into what can be thought of
as sub-catalogs of the Central Data Catalog.

Collections provide a number of benefits both from the user and the administrator
perspective. From the users’ perspective, being able to filter and view groups
(collections) of studies that logically belong together makes finding what they are
looking for easier. From the administrators’ perspective, the ability to create
collections of studies that may logically belong together facilitates the ability to
decentralize the management of each collection of studies to specific
administrators (for example collections can be managed by different departments
in an institution).

@ NOTE: The creation of collections will in general only be useful and necessary
for large catalogs or for catalogs that desire more decentralized management of
groups of studies by different departments.

Creating collections

@ Login to the Site administration using an administrator password.

@ Collections are managed and created by going to the Studies, Manage
collections menu link.

Central Data Manage studies

Licensed requests

Dashboard » Central Data Catalg Manage collections

Manage Studies [Central Data Catalog] s

Sort results by Country | Tite & SurveylD odified
[ Batch actions E| Apply
¥ i Demographic and Health Survey 1992
— Namibia, 1992
- ID: MAM_1992_DHS_v01_I
Collection:
Modified on: 07/01/2013
Edit | Delete
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& 'There are no collections defined in the default NADA 4 installation.

. Click to create
Collections S =
new collection

& 'To create a new collection click on the Create new collection button.

Create new collection

» Pravide thumbnet ah

Of upkoas 2 thustnat fie (gF 5ng 159)

(s —

A. Under Collection Identification, provide a short name for the collection.
This will become the URL for the collection so pick carefully. For Title, fill in
the fill title for the collection. This will be the name displayed at the top of the
collection page.

B. Fillin a 3 or four line short description of the collection. This text will display
on the front end in the collections list. For examples see:
http://microdata.worldbank.org/index.php/contributing-catalogs

C. Fillin a more detailed description of the collection. This will display on the
About page for that collection. For example see:

http://microdata.worldbank.org/index.php/catalog/dhs/about

To format the page and include images it is possible to enter HTML code into
this box: below is an example piece of code that includes an image.
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http://microdata.worldbank.org/index.php/contributing-catalogs
http://microdata.worldbank.org/index.php/catalog/dhs/about

<img src="files/dhs-fp-01jpg"’ alt="Health Surveys Image" class=""about-photo">

<h2> Health Surveys Collection</h2>

<p align="justify"">The Health Surveys collection aims to provide frequent high quality and
timely health data needed by the decision makers when designing public health programs.</p>
<p>Health surveys provide useful information on health status and health consumption and their
determinants.</p>

Copy any images to be displayed into the NADA “files” folder on your server

nada4 Jame Date mod

application f
ddhs-Tp-01.jpg 2
cache 1
] icon-rg.png =
datafiles
: Thumbs.db el
files
images
Iimports

install

Lmiimemrlond

. Upload a file to display next to the collection as it is listed on the collection
page. NOTE: This image should be 82 X 82 pixels. If the upload does not
work automatically then copy the thumbnail image to the “files” folder as
shown above.

Upload thumbnail or copy to the files folder and enter the
path to the image here

Thumbnail®

Provide thumbnail path
files/dhs-icon jpg

OR upload a thumbnail file (gif,png,jpg)

[ Choose File ] No file chosen

The Weight field determines in what order collections are shown in the
collection list. 0,1,2,3 etc.

The Select collection type drop-down is a system value to distinguish
between collections that should be viewed as internal to the organization or
external. For example, some collections may be made up entirely of studies
from an organization outside the host catalog. These collections can be
designated as external. The Section dropdown allows for the categorization as
either a collection based on a specialized collection (like health) or based on a

regional breakdown. Selecting Publish — publishes the collection.

Click on Submit to save the changes.
To view the results click on the Preview link on the far right:
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Preview

1] Title Type Weight Status Actions

\

DHS Health Surveys Internal 0 == Eait | Detete | Permissions | Preview

Health Surveys

m Oatasies  Chatans

Health Surveyvs Collection

The Heakh Surveys collection simm 1o growds fugestt high gualty mnd bmety hasith

dats needed by the dackion makars w

gRsgnng pulhc hoalth proyams

Heonith yumveys provide useful imdormation on heakh status and hoslth consumption and

Ihwi detarmanims

Vil catang

@ The new collection now also shows in the collection list on the Central Catalog
About page (this is where the thumbnail and short description fields are
displayed).

Central Data Catalog

m \atasees | Otations

The Kenya National Bureau of Statistics Microdata Portal (KeNADA)

A core mandats of he Kamye Netonad Bumsy of SEabstes is the pubicstion and deseeinshan of slatistice infrmaton S pubic use

Tha The Kenya

tonal Surdas of Staesncs Momaata Poral proddes acceas 10 searchablo miarmation on ceesus and sovey data bor Kenya This nchdes

wavey and cenays data produced by The Kerrya Hotona! Burems of Statatics (KNES|ar wel as by other msttitions

Whaia approgriats the potnl Alows Accrid 10 the (aa NOm thss surwys 1 Caiss whins tha (58 are hadd in repoateoss culnise the KAES a ok s

) wharg tha data may be ctlanad

SPECIALIZED COLLECTIONS

i

Health Surveys

The Heats Surnmys Colechan 1k 3 Colsanon of M1 hasin urvies Conmucted Dy I Stalancs ONce oy wel &8 SN 0ata 370
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<« Visiting the Dashboard will now also show the new collection listed below the
Central Data Catalog. With a number of green buttons as shortcut links to
manage the studies on the collection, assign administrators for the collection, a
history of activity on the collection and a link to edit the collection as in the
steps above.
Dashboard

CENTRAL DATA CATALOG

Catalog contains 4 studies 3
Owned: 4 Published: 4 @ pending requests
Linked: 0 Unpublished: 0

e
COLLECTION: HEALTH SURVEYS

Collection contains 0 studies
Owned: 0 Published: 0
Linked: 0 Unpublished: 0

Manually adding studies to a collection

There are 2 ways to get studies into the new catalog:

@ The first is to upload a DDI and all its resources to the collection in the
same way as described in the eatlier section — Uploading a Study. Except
instead of choosing Central Catalog chose the collection you want to

upload the study to.

Studies ~ .

Heailth Surveys

| l Heath SurviEERIREREY cevrows oo

Licensed requests v

ashpoard » Healtn Surveys » Ma  Manage collections

New catalogto manage

Manage Studies [Health Surveys] s

No records were found
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& Click on the Add Study button and upload a DDI and RDF and all your

resources as described in the earlier section — Uploading a Study
Add Study

' Health Surveys !
u [Maaoe sneams s

Manage Studies [Health Surveys] ...
o records were found
# Once a study is added in this way it displays in the Manage Studies list. Notice
that the collection summary field shows that the study belongs to (is Owned
By) the DHS collection (this was the Short name defined in the example when
the Health Surveys Collection was created).
Manage Studies [Health Surveys] s..

Sort results by

Batch actions EI Apply
Demographic and Health Survey 2003
= : [ Penes |
o South Africa, 2003 - 2004
==m
AN

ZAF_2003_DHS_v01_M

< Collection Owner

Eon | Delete

Select number of records to show per page. | = ?

& Also, note that the new study also appears in the Central Data Catalog
Manage Studies [Central Data Catalog] »

Blatch actione ? - Agely
Demographic and Health Survey 2003

el
e South Africs, 2003 . 2004
~°
- L Z6F 2003 Pees o0 A
et [ owss

W dhed a1 TR0
e Demographic and Health Survey 1992
=y Nemes, 199 BTN
e i’{}) R
a2 ( AL 1082 Det

s G

All studies uploaded to collections will automatically be added to the Central
Data Catalog in order to build a common search portal for all studies.
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Copying studies from one collection to another

% The second way to add a study to a collection is to Copy the study from
another collection into the new collection.

# To copy a study already in the catalog to display in the new collection first
make sure to be in the Manage Studies section for the collection you want
to put studies into. To do this either use the Studies — Manage studies menu
on the top or simply click on the Switch link next to the Manage Studies
[Collection Title] heading.

Studies ~ -

. ' Health SurvEERETOSR  central o Catacg

Licensed requests

i s s Jou oo L o

nboard » Healtn Surveys > Ma  Manage cobections

= Choose the Collection to manage
Manage Studies [Health Surveys] suw

Sort results by

Batch actions z[ | Apply

— Demographic and Heaith Survey 2003
= South Africa, 2003 - 2004
e o
=N ~ .

245 _2003_DHS_W01

Select number of records to show per page (¢ [¥]

@ Then Click on the Copy Studies blue button at the top right.

Manage studies | Add study | Bulk import DDI | Copy studies | Licensed reguests

@ Alist of all studies available to copy to the new collection is listed. Simply click
on the Link button in green to copy the study to the collection. The button
will turn red and say Unlink. To reverse the process and click the now red
button.

Copy studies to Health Surveys

Souties Inked from ather collectians: O

Celecton Courery Title Meaited

3

tons

”
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= Going back to the Manage Studies page for the collection will show the
newly copied studies in the collection list. Also note that the Collection
field now indicated DHS next to Central. DHS is in grey to indicate it is
not owned (it is a copy) by that collection and the Central is in blue to
show it is owned by the Central Data Catalog. Also note that because the
study is not owned by this catalog it cannot be edited from this catalog —
hence the publish\unpublish green button is absent for the copied studies

Turning on the collection filter

The final step after creating the first collection is to enable the collection filter
option in the Settings menus under Site Configurations — Survey catalog settings

Site Configurations

* General site settings
* Language
¥ Use HTML Editor for HTML editing?

Survey catalog settings

Catalog foiger datafiles v
DD import folder imgorts v
Seject topic vocabutary CESSDA Topics Classifications _':
Reglonal fiiter 9

Year filter

Enable to view collection filter on front end

Data access fiter
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Transferring study ownership

In the previous examples mention was made of studies uploaded to a catalog being
owned by that catalog. There may be cases where transferring the ownership from
one catalog to another will be desirable. This will become clearer in the next section
on user roles but for now the next steps show how transferring ownership from one
collection to another can be done.

& Transferring ownership from one collection to another has to be done by the
owner of the collection and from the collection it is currently owned by.

@ To transfer ownership Go to the Manage Studies screen and select the study
to be transferred. Open up the Edit Study page by clicking on the study Title.

@ On the right hand side of the screen click on the Transfer study owner link.

Demographic and Health Survey 1992

Transfer owner

@ Select the collection to transfer from the dropdown box.

Transfer study owner

Select the collection from the list below to transfer ownership to another collection

Select collection
Health Surveys El

Studies that will be transferred
« Demographic and Health Survey 1992

Transfer | Cance

@ Click Transfer

@ Note: that when looking the study summary for the transferred study the
Collection field now shows the study to belong (owned by) to the DHS
collection and not Central anymore. Also note the option to Publish and
unpublish is now active.
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(]

Demographic and Health Survey 1992

Namibia, 1992

1D: MNAM_1992_DHS_v01_M
Collection:

Modified on: 07/01/2013

Edit| Delete

Published

@ To transfer ownership of a large number of studies all at once - from the
Manage Studies page — select the studies to be transferred (tick them in the
box left of each study) and then from the top Batch Actions drop down,
select Transfer owner — then apply.

Managing Users and account types

Users in the NADA can be defined according to three broad groups:
General Users — this is the normal user who registers on a NADA site from the

user interface. This user type has no access to the site administration. It is
required to register as a user before being granted access to public use and
licensed data types.

Manage Studies [Health Surveys] «...

Sort results

by

Batch actions E] | W)’ |

Batch actions

unpublish

Delote

==
=gy Namibia, 2000
e L.
S o NAM_2000_DHS_v01_M
0 | CENTRAL JDHS
070122013
7’ - Demographic and Health Survey 2006-2007
Sy Namibia, 2006 - 2007
-y
LN n ) u
Select number of records to show per page (¢ [w]

Demographic and Health Survey 2003
South Africa, 2003 - 2004

Demographic and Health Survey 1992
Namibia, 1992

NAM 1993

Demographic and Health Survey 2000

]
==
)

€D pending requests

Site Administrators (unlimited) — this user has access to all functions and all
collections within the Site Administration. System wide access.

Limited Administrators — these administrators have access to a limited set of
functions within the Site Administration. Examples would be an administrator

62



of a specific collection\s, or licensed survey reviewer for all or only some
collections, or report generator, or citation manager etc.
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Creating User accounts

User accounts can be created in two ways:

= A General User account can be created by a user directly from the
register screen from the login link on the user interface of the
application.

Login
Email Address:

Password:

Forgot password

The user created by this process has no access to the site
administration. This account can only be used to apply and gain access
to public and licensed datasets.

= A user account can also be created by a Site Administrator. To do this
login as a Site Administrator and go to the site administration section
of the application.

@ Select Users — Add user from the top menu.

SENTRAL DATA CATALOG e

Catalog comtans § wnates

64



@ Fill in the information for the user in the form and be sure to mark the
account status as Active. Then click the Create button.

Create new user account

Username*

Health_Licensed

Email Address*®
Health_Licensed@ihsn.org

First Name*
Health

Last Name*

Licensed

Company
IHSM

Phone
123456789

Country
United States E|

Password*

Password Confirm*

User account status?
@ Active D) Blocked

Cancel

= Note that the user always starts off as a General User with no access
permissions to the Site Administration. The user group column displays
as empty for users with only general user accounts.
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@ To see a list of all users in the system go to the Users — All Users menu
item at the top of the screen.

User Management

Lrerame Cmat ddorens User greup Statun Coumtry Juined Last logir Actions

= Note: the new users created have no User group assigned (they are
general users). Also note the Actions column on the far right. From
these links an account can be edited (including changing the
password and blocking an account), deleted and Permissions
managed for the account.
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Managing User Account Permissions
User accounts permissions can be only be set and changed by a Site Administrator.
To change the permissions for an account:

@ Click on the Permissions link next to the account to be changed. All accounts
start of as General users accounts

Edit user permissions - Health Licensed

— Site level permissions

@ General user accounts (no admin access)
General site users with no access to site administration

User
General user account with no access to site administration

) site administrators (full access)
Full control over all site sections

) site administrators (limited access)
Limit user access to the site administration and control permissions per collection for the user

Cancel

@ To change this user to a full site administrator who will have full system wide
access to all parts and functions of the NADA administration select the Site
administrators (full access) option and tick the admin box as well. Click
update to save the changes.

Edit user permissions - Health Licensed

— Site level permissions

Z) General user accounts (no admin access)
General site users with no access to site administration

@ site administrators (full access)
Full control over all site sections

admin
It is the site administrator and has access to all site content

) site administrators (limited access)
Limit user access to the site administration and control permissions per collection for the user

Cancel
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Collection level administrators

& To create a user who only has permissions to administer studies or
administration functions for a particular collection. Select Site administrators
(limited access)

Edit user permissions - Health Licensed

— Site level permissions

Z) General user accounts (no admin access)
General site users with no access to site administration

) site administrators (full access)
Full control over all site sections

@ site administrators (limited access)
Limit user access to the site administration and control permissions per collection for the user

[C] collection administrators
Users can manage and review studies for collections they are assigned to

[ report viewer
Can only generate/view reports

[C] citation manager
has full control over the citations

[[] Global Licensed Reviewer
This account can review licensed data requests from all collections

Cancel

& |tis then necessary to assign a role to this new limited administrator account.
To create a limited access administrator for a particular collection — select
Site administrators (limited access) and then select Collection administrators.
Notice: The form expands to reveal a list of collections in the system.
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= Select the appropriate level of access that this account will have for this
collection. In the example below an administrator is being created who can
manage only licensed requests for the collection — Health Surveys. This
account will not be able to upload or publish studies. The account will only be
able to process licensed requests for the collection — Health Surveys.

@ site administrators (limited access)
Limit user access to the site administration and control permissions per collection for the user

Collection administrators
Users can manage and review studies for collections they are assigned to

[[] report viewer
Can only generate/view reports

[T citation manager
has full control over the citations

[C] Global Licensed Reviewer
This account can review licensed data requests from all collections

— Permissions per collection

Health Surveys

[[] manage studies (full access)
Full control over the studies including adding, updating, publishing, copying from other collections,

[[] manage studies (limited access)
All access except can't publish or unpublish studies

Manage licensed requesis
Allows user to view and process licensed data requests for the collection

[ Reviewer

Allows user to review studies from the front-end regardless of study publish/unpublish status

Update | Cancel

Other levels of access for Site administrators (limited access) — Collection
administrators include:

& Accounts that are given full access to manage studies
& Accounts that are given access to upload studies but not publish them
@ Accounts that are limited to reviewing studies.
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Global level Limited access accounts

Other types of limited access accounts include:

@ Accounts that can only view system reports at a global level.

4

Accounts that can only access the citations section and manage citations
@ Accounts that can only access the Licensed Request management system —
at the global level for all collections.

@ site administrators (limited access)

Limit user access to the site administration and control permissions per collection for the user

Collection administrators
Users can manage and review studies for collections they are assigned to

[ report viewer
Can only generatefview reports
[C] citation manager

has full control over the citations

[[] Global Licensed Reviewer
This account can review licensed data requests from all collections

Impersonating a user

The system includes a function that allows a Site Administrator to impersonate (take
on the role) a user created in the system. This is a useful testing tool when creating
users and assigning permissions. It essentially allows the administrator to take on the
role of another user temporarily.

@ To access the Impersonate User feature go to the Users — Impersonat user
menu at the to of the screen

o C ] I

Edit user permissions - Health

Site level permissions




@ A list of users to impersonate is shown.

Impersonate as another user

Select the account below to impersonate as:
@ Health Licensed Health_Licensed@ihsn.org
Z) Health Reviewer Health Reviewer@ihsn.org

@ Select the user to impersonate and click on the impersonate button.

& 'The dashboard view for the imiersonated user now shows

CENTRAL DATA CATALOG

Catalog contains § studies (2]
Dwned 3 Puty 3 €D pencinyg reqaess
nked: 2 A b e n
-] ANy ¢
T LOQOET 1 080 0% €5 Pt | 1@
[ s ey
CACHE FLES
COLLECTION HEALTH SURVEYS
You have 2 cached es ick here 10 clear cache
Coliection contains 4 studies &
ned: 2 Puesishea 4 Q9D RECENTLY UPOATED STUDES
nked 3 Irgutishod
(] OHS Demographc and Heath Survey 2003 Yestergay
CENTR Demograpnic and Haam Survey 2000 0%e 03y
Demographc and Heath Survey 2006.2007

@ Note in the example above the account being impersonated is a Limited
Account administrator with rights only to manage licensed requests for the
Health Surveys Collection. Note that all other dashboard menus are either
hidden or clicking on any other function other than manage studies results in
an access denied message.

@ This is a good way to test if the roles assigned to a user account have the
expected results.
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@ To exit the impersonate mode and return to the Site Administrator role — Click
on the top right menu and select Exit impersonate mode.

HEALTH _LXCENSED -

i Health Surveys 1 IPPErSONatE MO
Manage Studies (Health Surveys]

The Reviewer Limited access account

Sometimes it is desirable for catalog administrators to allow certain users to see a
collection before it is published but without granting access to the site administration
functions.

This is useful for getting feedback on the correctness of information on collections or
studies before publishing.

To do this:

@ First create an account for the user or get the user to create an account by
using the register form on the login screen.

@ Then edit the permissions for that user selecting Site Administrator (limited
access) — Collection administrator
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@ Then for the appropriate collection select Reviewer and click update to save

the changes
Edit user permissions - Health Reviewer

Site level permissions

General user accounts (No admin access)

(Goneral sée users with po access ¥ site adminstraton

Site administrators (full access)

» OvRT all S50 sex

¥ Site administrators (limited access)

Lumt user access 10 ihe site admimstration ang 1Ol porT P ochior th
Y| Cokeclion agministrators
N manage and review stdos 10 declions Ihey are assigned |
Repor wewes
1 onty generalevics
Caanon manager
135 Wil cont ve! e ciabbons
Global Licensed Reviewer
I his account can view IiKomsed 0ala requests
Permissions per collection
Health Surveys
Manage studes (il access)
FL adrol over the stuc Inclating adding. updaling. publishing, copying from ather collechons. ok
| Manage studes (lrmited access)
All aCcoss excepd can't pubtash or unpatiish stude
Manage licensed requests
Alows 10 view and process icensed data quests for e wec
¢ Reviewer
A ] L § e hont ') jarak i hunpi 1 }

|:Update.| Cance

@ 'The newly created reviewer account user can now view all studies in a
collection even if the study or collection is unpublished.
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Citations

The Citations section is where bibliographic references can be added for publications
that use any of the studies in the catalog. These citations can be linked to particular
studies in the catalog and are displayed to the users of the system in the study
information view of the relevant study.

Citations atre added from the Citations menu.

Citations ~
t
Dashboard All citations
Import citations
CENTRAL DATA CATALOG Export citations —

& To add a citation - click on All citations then click on the Add New Citation
button at the top right.

i Add new citatio
Citations ne itation

= Compete the form including the indication as to whether the citation should
be published or not.

@ Then expand the Related studies link to tell the system which studies the
citation “belongs” to.

Ralsted stuses
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@ Click on the Attach studies link. This reveals a list of all studies in the catalog,

Select Studies

Title * | | Search
n Tk Coamry Yom
s —— SR . |
o
1 Popetan Vutiche Indea areia ) m

@ Select the relevant studies by clicking on the green Select button.

@ Click on the apply filter button to save the changes. The study now appears in
the related studies box.

Retates studies

Noe Courary your

& (lick on the submit button to save the citation.

@ Note: the flag, keywords and notes fields can be used by administrators to
place extra notes only visible to other administrators that might prove useful
when there is uncertainty about a citations approptiateness or accuracy.
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@ Itis also possible to import citations in common citation formats such as
BibTex and EndNote (RIS).

@ To do this use the Import Citations link from the top menu
NADA 4.0 pard Studies Citations =

Dashboard » Citations » import_citations All citations
|mp0|’t citations

Export citations
Import Citations

& Paste the BibTex or RIS text into the form and then at the bottom of the
screen click on Attach studies to link the citation to a particular study in the
catalog,

Import Citations

$10CT CITATGN WSS forman

Faste citanon text

Paste BibTex

Dubhsh Putinn crationy

Flag citataanis) as

e Courary eat

Select Studies

@ The citation now appears in the citation list as well as on the study information
page for the relevant studies.
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Citations
Al $5ids =] [Ssanh]

Satch sctions 7] [Apgly | Showng 7-10f 1
"/ Type Title Date Published Created “', dified s ctions -
5 Young penpie's sexual heaith m South Afrca =Y
El Aficls Prevaence and sexusdl behaviies from 3 natonaly 2005 v 07022013 0702013 Edej Dexe ®
: Tepresentitive housennkl survey

Select number of records to show per page (¢ [=] Showng -7 0/ 1

8 Owner name  * Seialed shudies are dtached & Mo retsled shudies are Atached @ ¢ niry has noles Ty oaggea
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Creating Menus and pages

The NADA has a small content management component that allows for the creation
of menu pages to appear on the user interface.

= Examples of menus that might be useful for users of the site might be: A page
dealing with the dissemination policies of the organization or perhaps a page

with contact information for the information.

New menu items and pages can be created via the Menu- All pages menu link at the
top of the Site Administration page.

@ Select All pages from the menu.

Menu Management

Al feids [w] [ Seaech

scrans | w1 | Aggly
Thie URL Type Publshed Moddiedo Actons
cataiog -

-

@ To add a new page click on the Add New Page button
@ Give the page a Title in the Title field

@ Clicking in the URL field will automatically suggest a name for the page in the
URL

@ Enter the contents for the page in the Body section. Plain text or HTML is
accespted by this field.

@ Then indicate if the page should be published or not in the Publish dropdown
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The Weight field tells the NADA in what order this menu item should display.
E.g. 0 would be first, 1 second and 2 third.

Click on Update to save the changes.

View the changes from the user interface: In this Example a Contact Us page
was created.

Data Catalog  Citaliens  Contact Us

[+]

It is also possible from the Menu Management screen to add a menu link that
links to an existing page on another site (rather than creating a page itself).

To change the order in which the menu items display on the user interface, use
the Reorder Menu button on the Menu Management screen.

Add New Page ee Add New Link g8
Form has been updated successtully!

Menu Management




Generating Reports

The NADA has a built in reporting function. To access statistics on downloads
number of users, data requests, study views, top keywords used in searches etc. Click
on the Reports — All Reports menu on the top menu bar of the Site Administration.

@ Select the time period for which the generate the report and select the type of
report from the dropdown box.

Reports

Select Reporting Period
From To Select report | Top search keywords [v] [Suoma

s
es missing data files
broken_resources

@ All study reports may be exported to Excel.

Reports

Seser1 Rapartng Serea
From 07010 L gy BOIOCE TOQOrT Lia st wasmd 11adad (b il ¥ el

Most viewed studies (summary)
S Stuzy Tate wns Export to Excel




